
 
 
 
 

 
 
 
 
 
 FIRE PREVENTION PRACTICE #3.7 
 
September 1, 1991 
 
 
TO:  All Fire Prevention Personnel 
 
FROM: Steve Zaccard, Fire Marshal 
 
SUBJECT: PHOTOGRAPHIC RECORDS 
 
 
"THIS PRACTICE IS TO SERVE AS A PROCEDURAL GUIDE FOR YOU TO FOLLOW.  
EXCEPTIONS TO THIS PRACTICE SHALL BE APPROVED BY THE FIRE MARSHAL 
THROUGH YOUR SUPERVISOR". 
 
During inspections, when it becomes necessary and/or desirable to photograph certain conditions of 
a property as a part of the documentation on the premises, the following items should be included on 
the back of the photograph as a part of the record: 
 
1. Address of property. 
2. Date taken. 
3. Time taken. 
4. Notation of what the picture purports to show, (example - accumulation of combustible 

debris). 
5. Portion of premises photographed, (example - N.W. corner of building). 
6. Name of person taking the picture. 
 
Photographs should then be placed inside a protective sleeve, available from the file clerk, and put in 
the property file.  These sleeves will be placed inside the back cover of the property file. 
 
ejd 
 
cc:  Gary Trudeau, Cindy Mentes 
 
Issued:  2/16/89 (P18) 
Latest Revision: 9/1/99 
 
 


